CITY OF CHARLESTON

PARKS AND RECREATION DEPARTMENT
RULES AND REGULATIONS 

FOR RUN/WALK EVENTS 

General.
· Scope. – These rules and regulations set forth the manner and conditions for making application to hold Run/Walk Events on public rights-of-way and for the Parks and Recreation Committee to waive fees, in whole or in part. 
· Authority. – City Code § 82-128, et. seq.

· Attestation:  


/s/



Definitions.
· “Approved Courses” means route approved by the City of Charleston for a designated fee to include a specific amount of officers and city services. 
· “Customized Route” means any route that has not been designated as an approved course, fee for customized route will be determined by the Finance Director.  
Application Process for Run/Walk Events; 
· Applications for any Run/Walk event affecting the public rights-of-way in the City of Charleston shall be made on prescribed forms submitted to the Events Coordinator no less than sixty days prior to the event date.
· The Event Coordinator will communicate a grant or denial of permission or other determination, within fourteen days of the application.

· Applicant must be insured for one million dollars per any one occurrence, with the City of Charleston listed as the additionally insured. 

· Any and all lump-sum fees, proofs of insurance, or other requisites must be tendered, on file, and/or paid in full no later than twenty (20) calendar days prior to the event.
· Any agreed upon deviation, modification, or suspension of these rules shall be in writing and on file with the Events Coordinator. 
Application Process for Waiver of Fees; 

· A non-profit applicant seeking a waiver to reduce the designated fee by fifty percent (50%) must agree to identify and, unless requested by the City otherwise, subsequently portray and present the City of Charleston as a co-sponsor of the event.  
· The non-profit applicant will receive notification of grant or denial of waiver no later than fourteen (14) days after the application has been reviewed by the events coordinator. 
Course Fees; 
Kanawha City Route
· Location : University of Charleston 
· Maximum capacity: 500 runners

· Fee: $500.00, includes four Police Officers. 
· Latest start time 9:00a.m. 

· All race participants will need to move to the sidewalk after one hour of the start time of the race. 

· Applicant must provide volunteers as indicated on the route map. Volunteers must report 15 to 20 minutes prior to event time. Failure to do so could result in a delay or cancellation. 
East End/ Midtown Route 

· Location : 1300 Smith Street 
· Maximum Capacity:  500 runners

· Fee: $500.00, includes four Police Officers.
· Latest start time 9:00a.m.
· All race participants will need to move to the sidewalk after one hour of the start time of the race. 

· Applicant must provide volunteers as indicated on the route map. Volunteers must report 15 to 20 minutes prior to event time. Failure to do so could result in a delay or cancellation. 

Boulevard Route

· Minimum participants: 500 runners  

· Fee: $2,225.00, includes eight Police Officers and Street Department Services. 

Customized Route
· Fee: Total anticipated costs incurred by the city as determined by the Finance Director.
